Kokatha Aboriginal Corporation RNTBC
ABN: 17 649 502 722 ICN: 8093

JOB AND PERSON SPECIFICATION

Position: Aboriginal Employment & Training Coordinator

Reports To: Manager Corporate Governance & Communications (or equivalent)
Award/Classification: Award-Free

Employment Status: Ongoing, full-time

Primary Purpose of the Position

Reporting to the Manager Corporate Governance & Communications (or equivalent), the Aboriginal
Employment & Training Coordinator is responsible for the design and implementation of training and
employment programs for Kokatha people, as well as providing culturally competent support and
advocacy on behalf of First Nation employees. This requires engaging with community members and
other stakeholders to ensure training and employment programs are managed for the long-term
benefit of all First Nation people. This position will require overnight remote travel.

Job Description

Design, develop and implement needs-based training programs for Kokatha and other First
Nation people that includes:

- pre-employment courses and preparation for employment; and
- training and development programs to support ongoing employment.

Contributing specialist services towards the training, personal development and the retention
of Kokatha employees.

Provide support and cultural advice to stakeholder senior managers at all operational
locations within the Kokatha Native Title Determination Area.

Provide support and cultural advice to Kokatha management at all operational locations
within the Kokatha Native Title Determination Area.

Support new KAC employees throughout orientation, onboarding and induction and provide
ongoing mentoring to support continued employment and development.

Recruit for KAC projects and programs.
Develop and maintain a register of employment-ready Kokatha people.

Advocate, attend meetings, and provide culturally competent advice and support for the
employment and retention of Kokatha people within the Determination Area.

Advocate and support training and employment opportunities within the region and provide
advice on behalf of Kokatha and First Nation KAC employees, where appropriate.

Develop a Kokatha Training and Employment Strategy.

Advocate and negotiate input into external stakeholder pre-employment programs to
maximise Kokatha community participation.
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Research and identify employment and training opportunities and refer them to the
communications team for promoting.

Analyse employment and training record keeping and provide quarterly reports of outcomes
to KAC management and relevant stakeholders.

Any other related tasks as required by the Manager Corporate Governance and
Communications or equivalent.

Special Conditions and Essential Requirements

This position is based in Port Augusta but regional/remote assignments may be

required to liaise with regional/remote staff. Work outside normal hours involving
overnight absences may also be necessary.

Qualifications/Licences

e A current Driver’s License is essential, minimum of Class “C” or equivalent.

Person Specification

Essential:

Demonstrated industry experience designing and implementing training and employment
programs for First Nation communities.

Demonstrated experience and/or knowledge of Registered Training Organisations (RTOs),
local government, training institutions and community service providers within the training
and employment sphere.

Demonstrated experience providing advocacy on behalf of First Nation people in complex and
challenging work environments.

Ability to provide advisory, coaching, mentoring and support services to Kokatha people and
First Nation people.

Understanding of the resource industry including employment, training and safety
requirements.

Ability to liaise and negotiate with individuals, stakeholders and service providers to obtain
desired goals.

High level written and verbal communication skills and strong interpersonal skills.
Sound working knowledge of Microsoft Office software

Required to provide clearances including National Police Check, DHS Working with Children
clearance.

Desirable:

Kokatha or other First Nation descent.

Relevant qualifications or willing participate in further study.
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